
webservices.ulm.edu/apps
Access the alert tool at the above address.

Log in using your username & password
 - ex: jdoe@ulm.edu > username is “jdoe”

Select Home Alert 

!

By default you will be under the edit tab
on the resulting screen

Alert Text: Enter the text for the warning
- use plain text only

Status: select either enabled or disabled

Date: if the alert is enabled, you can
set an end date to automatically
turn it o�

Click within the date �eld to edit

If no end date is desired, 
clear the date �eld
select & delete date

Time: if an end date is set,
select a time

Key in the time or use up or down
keyboard arrows for hour, minutes 
& am/pm selection

Log: (optional)

Remember to Save when �nished

Don’t forget to review the message on the homepage,
you may need to refresh your browser window to view the udpate.

Tip: to re-edit the message after saving, select the edit tab. Log out when �nished (top right).
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