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STEP 1
· Go to your intranet booking site & select your department
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STEP 2
· Select your location, dates & times
· If you are an EPLUS or Emerald Club member you can log in
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STEP 3
· If multiple locations you can select the one most convenient 
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STEP 4
· Choose your vehicle
· The total price will always include taxes.  We remove the taxes when we write the ticket because you are tax exempt, but do pay for VLF.
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STEP 5
· Main Information
· Please fill out and use a cell phone number
· Corporate Account Details
· Once you select yes in the first billing field the bottom two will open up.  You will enter your 8 digit billing number that is specific to your department.
· Get your rental started
· If you are not an EPLUS member the more your fill out will save you time at the branch
· Additional Information
· If you fly anywhere please put this information in.  We monitor flight changes and if that is in there we will know what time you are landing.
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STEP 6
· Summary of charges.  Reminder the taxes will be removed.  The bottom left corner verifies that the rental is being billed to ULM – Athletics.  
· Select Book now to complete your reservation
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STEP 7
· Get your confirmation code & it also shows that a billing number has been applied to this reservation
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Location Details. change
Pick Up Location

| 2015 sTERUNGTON RD
MONROE, LA71203:2513
Tel.(318) 812-6261

Dates & Times change
Pick Up
Mar 22,2018 @ Noon
Retumn
Mar 23,2018 @ Noon

Vehicle Class. change
Intermediate

Renter's Information _change

tyler robertson
Tel: (318) 207-0936
tyler.a robertson@ehi.c

Reservation Summary

Verify your Information and Book your Rental.

Emerald Club

Book Now »

Total Cost Estimate

For a(n) Intermediate
rental (Toyota Corolia or similar ).

1Day@$3150USD 53150 USD
Drop Charge 000 USD

COLUSION DAVAGE WAVER 15
AUTORENTALTAX ~ $0.96 USD
VEHICLELICRECFEE ~ $033USD
LASTATE SALESTAX  $159USD
PARISHTAX _ $191USD

* Total Charges ~ § 36.34 USD

Additional surcharges,local taxes, efc. may apply.

‘Your Business Rental Program benefits have been
Applied

Important Information About Your Rental

+ Unimiteg miksge.
+ Custom Any ULM employee may orve vehices rnted
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Toyota Corolla or similar

| Explore Protection Products

Damage Waiver Included in price

Actual prices may vary depending on the
ehicle lass that is selected.
These optional products may be purchased at

the fime of rental and are notincluded in the
“Total Cost Estimate quoted in this Reservation
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Thank you, tyler. Your reservation is complete.

1fyou entered a valid email address, a copy of this reservation has been sentto you.

Get your rental started by filing in your information today. Rented with us.
previously? We can look up your information and get you started faster.
Get Started Now

ULM - ATHLETICS-NASPO

Gontimaton tumeer \| 1300536332

Rener's Name:

A Billing Number has been applied to this
reservation.

Veticle Class. | Intermediate
(Toets Carots or simis)
Fick Up Date & Time: | Thursday, Mar 22, 2018 @ Noon
Retum Date & Time: | Friday, Mar 23, 2018 @ Noon

Pick Up Location: | 2915 STERLINGTON RD
MONROE, LA 71203-2513
(318) 812:6261

We'll Pick You Up!®

Need a ride from your place to our place? Call
‘your rental office at (318) 812-6261 for details

- ‘about our pick-up service. (Geographic
restrictions apply).
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NASPO ;
Location Details ‘Show airportlocations for Monroe, LA oy
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(not yet chosen) 1309 N 18TH ST
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3 2915 STERLINGTON RD
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Special Section | (1@ Addtional surcharges, local taves, etc. may appy.
ULM - ATHLETICS-
NASPO | Best Price
Location Details change || £conomy &Sn  KeRoor  $29.50 USD/day Select p.
° ! seegetsle  Smir 53406 USD Total
Pick Up Location ! seedetals see defalls
2915 STERLINGTON RD |
MONROE, LA 712032513 |
3 | Best Price
Tel. (318) 812.6261 |
@18) | compact B esmves  $29.50USD) day Seect »
| Feen orsimilar 53406 USD Total
Dates & Times. chance || TEETE seo detalls
Pick Up |
Mar 22, 2018 @ Noon | Best Price
e |emese By TosCosts (33180 USD da st
Mar 23, 2018 @ Noon | see detais et
Vehicle Class ! —
(not yet chosen) | Best Price
| ‘o @ Choser2o0or  $31.50 USD/ day Select »
Renter's Information ey B8 " imiar $36.34 USD Total
(not yet entered) | LA
Method of Payment | Best Price
Pay Later | Nissan Altma  § 34.50 USD / day Select p.
Payment Details. | ‘see getails





image5.png
‘Special Section
ULM - ATHLETICS-NASPO

Location Details. change
Pick Up Location

2915 STERLINGTON RD
MONROE, LA 712032513
Tel.(318) 812-6261

Dates & Times change
Pick Up
Mar 22,2018 @ Noon
Retum

Mar 23,2018 @ Noon
Vehicle Class. change
Intermediate
Renter's Information
(not yet entered)
Method of Payment
Pay Later

Payment Details.
(not et chosen)

Start over

" lowards free rental day:
Main Information

* Indicates Required Field
First Last

* Renter's Name:

* Home Phone Number:
(ncluing Area Code)

* Renter's Email:
(t0 52nd you a confrmston)

Corporate Account Details

‘Your account is associated with ULM - ATHLETICS-NASPO
ﬂ travelling on behalf of ULM - ATHLETICS-NASPO for this rental?

Payment Details.

‘We can bill ULM - ATHLETICS-NASPO for this rental i you are authorized for billng privileges
with ULM - ATHLETICS-NASPO

‘Are you authorized and choosing to bil ULM - ATHLETICS-NASPO for this rental?
[@yes;  Ono
1fYes, please provide a biling number for thi reservation

ing Number:

Get Your Rental Started:

‘Get your rental started by giving us your information today. Rented with us previously? We can look
up your information using the fields below.

B Your information will be submitted over a secure connection

License Number:

Issued By: [UriedSmz V]

Seectazme

‘Additional Information

Flight Information

Aiine Code:

Flight Number:





